Parent Advisory Committee Meeting Minutes [Sample]
Date: September 12, 2025
Time: 7:00 pm
Location: Glenridge Elementary Library
Details: Regular monthly PAC meeting
Attendance:
Sarah Johnson (Chair)
Priya Patel (Secretary)
Kelly Chen (Treasurer)
James Lee (DPAC Rep)
Mark Daniels (Parent)
Principal Ms. Thompson
Welcome & Call to Order
The meeting was called to order at 7:02 pm by Chair, Sarah Johnson.
Approval of Agenda
Motion: That the agenda for September 12, 2025, be approved as presented.
Moved: James Lee, Seconded. Carried.
Principal’s Report
Principal Ms. Thompson reported that enrollment has increased by 12 students. A new outdoor learning space is under development and should be ready by October.
Approval of Previous Meeting Minutes
Motion: That the minutes of the June 10, 2025, PAC meeting be approved.
Moved: Mark Daniels, Seconded. Carried.
Executive Reports
• President’s Report: Sarah Johnson highlighted the success of the welcome back BBQ, with over 200 attendees.
• Treasurer’s Report: Treasurer Kelly Chen presented the financial statement showing a balance of $7,850. Recent expenses included $1,200 for classroom supplies.
Committee & Coordinator Updates
• Fundraising: Plans underway for a fall clothing drive in October.
• Hot Lunch: First hot lunch scheduled for September 25; volunteers are still needed.
• DPAC Representative: James Lee reported on DPAC’s focus on student mental health initiatives.
• Other Committees: Book Fair planned for November; volunteers required.
Unfinished Business
Playground enhancement project still awaiting district approval.
New Business
• Proposal to allocate $500 for purchasing new library books.
Motion: That PAC allocate $500 from general funds for new library books.
Moved: Priya Patel, Seconded. Carried.

• Proposal to hold an additional spring carnival fundraiser.
Motion: That PAC add a spring carnival fundraiser to the 2026 calendar.
Moved: James Lee, Seconded. Defeated.
Announcements & Upcoming Events
• Terry Fox Run scheduled for September 19.
• PAC social night set for October 4 at the community center.
Next Meeting Date
The next PAC meeting will be held on October 10, 2025, at 7:00 pm in the school library.
Adjournment
The meeting was adjourned at 8:36 pm.
